
 
 

Hand-in – free groups 

Please note – you will have to create your group before you can submit your hand-in. All group members need to log-in to Digital Exam and accept the 
group invitation to become part of the group. Only one member of a group should submit the hand-in, but all group members will have access to it. 

You can see the submission conditions in “Exam information”, under “Exam submission”. This can either be individual or free group.  

To create your group and submit your hand-in, please click “Next”.  

  

See here if free groups 

are allowed  



 
 

If you are not part of a group, please select “I hereby confirm that I have completed the exam by myself, and that I have not received unauthorized 

help in doing so” and click “Next” to submit your hand-in. 

To create a group, please select “I am part of a group (the hand-in was completed jointly with other students” and click “Add member” to invite group 

members to join the group.   

  

  

Click here to select 

group hand-in 

Click here to invite 

group members 



 
 

To find your group members, please type in the name of the group member and click “Search”.  

 

The invited group members will receive an e-mail notification and they will see a group invitation when they log in to Digital Exam. To join the group, 

they need to accept the invitation. The invited fellow students can’t see the group hand-in and will not be stated as part of the group until they have 

accepted the invitation. This is done by logging into Digital Exam with their own username and password and then access the relevant exam, where a 

group invitation is awaiting.  

If they deny the invitation, they will disappear from the group.   
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When you have added group members, please click “Next”, to upload and submit your group hand-in. 

  

 

 

 

 

 

 

Click here to upload and 

submit your hand-in 
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In ”Upload hand-in” you must upload your hand-in and optional attachments. Normally, the main document must be handed-in as a pdf-file. If other 

formats are allowed, this will be noted in the exam information. Attachments are allowed in any format and amount. When your exam hand-in and 

optional attachments are uploaded, please click “Next”. 

 

Click here to upload 

your hand-in 

Click here to upload 

attachments 
See allowed 

formats here 

Click here 

after upload 

 



 
 

In ”Confirm” you can verify that you have uploaded the correct file. To finish your submission, please click “Submit”. You are allowed to edit your 

hand-in or any attachments up until the hand-in deadline. If you decide to edit, you must remember to click “Submit” again.  

 

Click here to submit 

your hand-in 

Here you can verify 

your exam hand-in and 

attachments 

Click here to return to 

edit your hand-in 
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your group 



 
 

After clicking “submit”, you will access your receipt and be able to see the registration of your hand-in. The receipt will automatically be sent to all 

group members’ CBS e-mail addresses, so printing the receipt is optional. 
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